
Sarasota High School’s 
Theatre Department Constitution 

 
The Sarasota High School Drama Guild is bringing students 
together to focus on acting, improv and the building of the 
school community.  The purpose of this group is the 
advancement of excellence in theatre through dedication, 
respect, attitude, motivation and ambition -DRAMA.  

 
The Guild will also help students get more involved in the lesser 
known aspects of Drama such as Technical work, set design and 

backstage work.  
 

The Guild is open to all students’ in the performing arts 
(exceptions dealt with on one on one basis) who have 
shown and interest or have participated in a production 
put on by Sarasota High School.  They must be between 
ages 13 – 19 with no restrictions to race, color, disability, 
creed, national origin, or religion.  There is a grade point 
requirement of 2.5 to be offered a membership.  

 
 
 
 
 
 
 
 
 
 
 



 
Constitution 

 
Theatre Department Constitution 

 
Article I. Name and Purpose 
 
Section 1.  This organization shall be called Sarasota High School Drama Guild 
 
Section 2.  The Sarasota High School Drama Guild is bringing students together to focus on 
acting, improv and the building of the school community.  The purpose of this group is the 
advancement of excellence in theatre through dedication, respect, attitude, motivation and 
ambition -DRAMA.  
 
Section 3.  The organization forbids secrecy; membership is given as recognition 
for meritorious work in the theatre arts. 
 
 
Article II.  Membership 
 
Section 1.  All nominees for active membership shall be regularly enrolled as 
students of Sarasota High School. 
 
Section 2.  All active members must have participated in at least one (1) full-length 
play or is in or has been in a performing arts class. Also active members must be 
enrolled in grades, 9-12 to be involved in the Guild. 
 
Section 3.  Final authority concerning membership requirements shall be vested in 
the guild sponsor. 
 
Section 4.  Members must be in good standing with attendance. 
 
 
 
 
 
 



Article III. Officers 
 
Section 1.  Drama Guild sponsor shall hold interviews and award officer positions 
to those chosen students.  
 
Section 2.  Requirements for all elected officers are as follows:  Each student must 
be an active member of the Guild for at least one school year, and at the time of the 
election must be enrolled in grades 10 – 11. 
 
Section 3.  The elected officers are to have the following duties: 
 
President:  This is the highest position you can hold in drama.  I will expect each student going 
out for this position to be the most responsible and most reliable person in drama.  As the 
Theatre president you will be responsible for the running of the drama guild and the entire drama 
program.  For example it will be up to you to help hand out and get in field trip forms, attendance 
and information to and from the drama guild members.  This position is also not just one that 
will only involve drama guild as we are going into a small learning communities you will also be 
responsible for leading the theatre classes as well.  This includes sign-ups, problem-solving, 
auditions and organizing after school functions.  You must be a senior to apply for this position 
and you need three teacher recommendations as well as an essay and a speech. 

.   
Vice-President:  The Vice-President is required to handle the drama guild committees such as 
fundraising, advertising and traditions.  They are also the representative to the parents meetings, 
making them part of the parents board.  The vice-president is responsible for Thespian Induction 
Ceremonies and will be required to organize and run them.  They are also going to be in charge 
of helping organize and run the Performing Art Gala and Performing Arts Night of 
Entertainment.  I will expect the Vice-president to be someone who can get along with anyone 
and who will represent the drama program and the performing arts well.   
You must be a junior or a senior to apply for this position and you need two teacher 
recommendations as well as an essay. 
 
Secretary:  The secretary for theatre is going to be responsible for accounting for all students.  
Meaning that attendance is taken at every meeting as well as the shows so the Secretary will 
need to make up attendance sheets for all meetings.  The secretary will also be in charge of the 
technical crew so all stage managers and house managers will hand applications into the 
secretary.  Who will organize them and make sure that all the tech crew needed for the shows 
will be there.  The secretaries most important job is going to be doing the scheduling on the 
performing arts computer for all of the performing arts.  
You can be in any grade to be this position and you must have two teacher letters of 
recommendation. 

 

 



 
Treasurer:  The treasurer is responsible for establishing and following a budget for each of the 
shows.   The treasurer is also responsible for making the set and prop lists for the shows as well 
as being in charge of ordering scripts and perusals.  The most important job of the theatre 
treasurer is that they will be in charge of the Performing Arts trip to New York City.  The 
treasurer can be in any grade and is required to have 2 letters of recommendation. 

 
Student Director:  This position is a very important job because these students will help run 
the after school productions.  For the fall show this year due to my involvement in color guard 
there will only be one cast but the student director of the fall show and musical will be mostly 
running the show.  As a student director you will be responsible to run rehearsals both on stage 
and tech rehearsals.  The student director will be an extension of the director and next year will 
be able to put there creative touch on the scripts as well as the action on stage.  You must be a 
junior or a senior to be student director and you must have been involved in drama for at least 
two years and you will need three teacher recommendations. 
 
Section 4:  The duties of the sponsor will be to oversee all guild activities, to be the 
final authority in selection of new members and to be the guide of the group. 
 
Section 5:  The board of Directors shall be composed of the sponsor and all elected 
officers. 
 
Article IV.  Meetings and Attendance 
 
Section 1.  Meetings shall be held twice (1) a month, usually after school hours the 
last Wednesday of every month. 
 
Section 2.  Special meetings may be called by the sponsor, any officer, or by a 
group of members. 
 
Section 3.  A group shall consist of 50% of the members and at least one officer 
 
Section 4.  Any member who is absent four meetings per school year, four 
rehearsals during a current production, unless they have an excuse considered valid 
by the sponsor or who does not participate in a current production shall be dropped 
from active membership.  Any member who causes deliberate dissention, which 
would disrupt the workings of any production or business meetings, shall be 
dropped from active membership by a vote of two thirds of the membership with 
the consent of the sponsor.  Any member requesting readmittance after suspension 
must have consent of the sponsor and two thirds of the membership. 



a. Members must attend all the meetings before yearbook pictures and 
Professional guild pictures or they will not be allowed to be in the 
picture. 

b. Must stay for entire meeting (general meeting to last an hour) 
 

Section 5.  All meeting are run by the Drama Guild Officers. 
 
Section 6. Meetings will follow a general order unless otherwise noted.   

a. Attendance will be taken at the time the meeting is to start. 
b. Business will be discussed first 
c. The Guild will do activities after all business is taken care of (A different 

topic/workshop) 
 
Section 7.  The minutes/secretary notes/ treasurer reports will all be kept in the 
Drama Guild notebook. 
 
Section 8.  Every Drama Guild member has to attend the annual “Gag Awards” 
 
Section 9.  Members who are more then 10 minutes late without valid excuse 
counts as an unexcused absence. 
 
Article V.  Amendments 
 
Section 1.  All amendments to this constitution must have the vote of majority of 
the Guild officers.  This constitution and its amendments shall be subject to change 
according to any or all requirements of the sponsor or school administration. 
 
 

BY-LAWS 
 

Article I. Attendance 
 
Section 1.  Late arrival to or leaving early from meetings or rehearsals without a 
reason considered valid by the theatre director/sponsor will count as an unexcused 
absence. 
 
Section 2. Regular after school meetings will begin at 2:30p.m. and evening 
meetings will be at 7 p.m. unless special notice is posted as to the change of time.   
 



Section 3.  Irregular attendance indicates a lack of interest; therefore any member 
absent four (4) meetings per school year without a written excuse submitted to the 
president or sponsor the day of, or after the scheduled meeting shall be 
automatically suspended from the active roll or membership. 
 
Section 4.  Absences shall accumulate for only one school year at a time. 
 
 
Article II.  Guild Activities 
 
Section 1.  The Drama Guild is not a secret organization, so faculty interested in 
theatre and honorary members and alumni shall be invited to its meetings. 
 
Section 2.  The Guild shall cooperate with all other departments and clubs in the 
school in helping them with their programs in any way it can.   
 
Section 3.  The Guild will help co-sponsor with Thespians the “Gag Awards” 
Which will be a drama based awards show.  It will contain memories from the year 
and the production and it will include Senior awards.  And “Gag Awards”. 
 
Article V. Elections 
 
Section 1.  Drama Guild sponsor shall hold interviews and award officer positions 
to those chosen students.  
 
Section 2.  Student’s signing up for officer position will be required to write an 
essay and have teacher recommendations.   
 
Article VI.  Installations 
 
Section 1.  Officers shall be installed at the last social or program meeting of the 
school term. 
 
Article VII.  Adoption 
 
Section 1.  Majority of the officers are needed for adoption of this constitution 
 



 
Article VIII. Conflict Resolution 
 
Section 1.  In the event issues/conflicts arise between a Guild Member and a 
Sponsor, which cannot be solved through communication between the two parties, 
the issue should be resolved by the school administration. 
 
 
Article IX. Special Committees  
 
Section 1.  Traditions Committee:  This committee’s responsible for teaching and 
Continuing the traditions previously established.  They will lead the casts of each 
show in our traditions.  The committee will be responsible for having the entire 
community of Thespians and Guild members participate in a special tradition for 
the “Gag Awards” each year.  The will also be responsible for establishing new 
traditions and making them part of our history.  The Traditions Committee could 
also be responsible for creating and maintaining a scarp book of shows Drama 
Guild Sponsors.   
 
Section 2.  Technical Committee:  This committee will be responsible for turning 
itself into a TECHNICAL CLUB which will learn all aspects of theatre tech such 
as sound., lighting, Makeup, Costumes, Props, Sets and other technical aspects of a 
production.  They will be responsible for there own recruiting of students who hold 
a interest in the technical aspects.  Responsible for relations with TV Production, 
woodshop and the art departments.  They will be the voice between the programs 
so that we may all work as a unit.  They will also work with the treasurer to make a 
list of items we could use to help make the theatre more productive.  The final task 
of this committee will be to help other school programs and other school clubs 
with any and all productions that they perform in our theatre.   
  
 
 
 
 
 
 
 
 



The officers and sponsor of Sarasota High School’s Drama Guild adopted this 
constitution. 
 
On June 14, Two Thousand and Seven. 
 
 
 
 
 
 
 
________________________________     _____________________________ 
                                   President                                              Vice President 
 
 

 
 
 
 ______________________________       ______________________________                                      

                         Secretary                                                Treasurer                                                                                
                                   

  
 

__________________________________ 
Sponsor 


